
                                                                                                                              
  

Peoria Park District  

Invitation for Bid 

Screenprinted Shirts and Hats 
25-01-IFB 

   

 

Due Date: Thursday, February 27, 
2025 at 2:00 pm (local 
prevailing Peoria Time)  
Bids received after this 
time will not be 
accepted. 

 
 

Sealed bids will be received at the office of the 

SECRETARY OF THE BOARD 
Peoria Park District  
1125 W. Lake Ave. 

Peoria, IL 61614 
 
 
 
 
 

        
Contact Information: 

       Nicole Staley 
       Purchasing Supervisor 
       Peoria Park District 

1314 N. Park Rd 
Peoria, IL 61604 

       309-686-3357 phone 
       nstaley@peoriaparks.org 
 

 
 
  



 
 

INSTRUCTIONS TO BIDDERS 
 

Acceptance of Bids – The Board of Trustees of the Peoria Park District (hereinafter “Board”) 

reserves, without limitation, the right to reject any and all bids, to waive any informalities or 

irregularities, and to negotiate contract terms with the successful bidder.  The Board reserves, 

without limitation, the right to accept or reject all incomplete, non-conforming, non-responsive, 

unbalanced, obscure, or conditional bids, or bids which contain additions not called for, erasures, 

alterations, or irregularities of any kind, or which do not comply with the Instructions to Bidders.  

The Board reserves the right to reject the bid of any bidder if the Board believes that it would not 

be in the best interest of the Park District to make an award to that bidder, whether because the 

bid is not responsive or the bidder is unqualified or of doubtful financial ability or fails to meet any 

other pertinent standard or criteria established by the Park District.  The Board further reserves 

the right to reject the bid of any bidder whom it finds, after reasonable inquiry and evaluation, to 

be non-responsible.  

 The Park District may make such investigations as the Park District deems necessary to 

assist in the evaluation of any bid and to establish the responsibility, qualifications, and financial 

ability of bidders to perform and furnish the materials and/or services in accordance with the 

contract to the Park District’s satisfaction within the prescribed time.  Bidder shall furnish to the 

Park District, within 5 days of Park District’s request, all such information and data for this purpose 

as the Park District may request.  Information which may be requested by the Park District may 

include, but shall not necessarily be limited to, financial data, previous experience, present 

commitments, performance records, and a description of the bidder’s plant and equipment.  The 

Park District reserves the right to reject any bid if the information submitted by, or investigation of, 

such bidder fails to satisfy the Park District that such bidder is properly qualified to carry out the 

obligations of the contract. 

 

Bid Amount - The Board of Trustees of the Peoria Park District reserves the right to award an 

order, or orders, as it sees fit by selecting the lowest individual bid on each article by the lowest 

responsible qualified bidder.  The quality of the articles to be supplied, their conformity with 

specifications, their suitability to the requirements of the Park District and the delivery terms will 

be taken into consideration in making the award. 

 

Closing Time - The bid closing time will be based upon Central Standard Time or Central Daylight 

Time, whichever is in effect on the date the bid is due.  No bid will be opened after the closing 

time specified in the bid proposal. 

 

Prices Quoted - Prices bid will be understood to be firm prices unless otherwise qualified by a 

bidder.  Each bidder must bid unit prices and extend totals, if applicable.  In case of an error in 

extension, the unit prices shall govern.  All prices must be typewritten or written clearly in ink.  No 

erasures are permitted.  Mistakes must be crossed out and corrections typewritten or written in 

ink adjacent thereto and initialed in ink by the party signing the bid or his/her authorized 

representative.  The prices quoted must be total prices, including such cost (when they apply) as 

packaging, transportation, placement in certain locations, and assembly, if any.  No separate 



 
 

charges except those clearly recorded on this proposal sheet will be allowed.  Prices bid shall be 

held for no less than sixty (60) days from the date of the bid opening.   

 

Taxes - The Peoria Park District is exempt from federal, state and local taxes.  A certificate of 

exemption will be furnished upon request. 

 

Payment and Cash Discount - Standard terms are Net 60.  However, the Park District may take 

advantage of any cash discount offered in this proposal for prompt payment.  Discount terms will 

be considered in determining the low bidder. 

 

Parks Agent - The Park District Purchasing Supervisor is designated to act on all matters 

pertaining to the bid proposal and questions thereon. 

 

Laws of the State of Illinois – Contracts shall be entered into within the State of Illinois, and the 

laws of said state, whether substantive or procedural, shall apply to the Contract.   

 

Cancellation - The Park District reserves the right to cancel all or part of any contract if the 

contractor fails to perform any provisions in the contract, fails to make delivery within the time 

stated or as is in the best interests of the Peoria Park District.   

 

Default – In case of default by Vendor, the Peoria Park District will procure the products or 

services from other sources and shall hold the Vendor responsible for any excess cost incurred. 

 

Addenda to the Bid Package - Any changes, additions or deletions to the bid documents will be 

issued in the form of a written addendum issued by the Purchasing Department of the Peoria Park 

District and will be distributed to all bidders via fax and/or email with return receipt request.  All 

communication or questions pertaining to the bid shall be directed to the Purchasing Supervisor 

via email nstaley@peoriaparks.org.  Contact with all other park district staff is strictly prohibited 

during the bid process.  Any vendor who desires a site visit for the purpose of inspecting buildings 

and/or equipment must schedule such visit with the Purchasing Supervisor.  

 

Signatures - Each bid must be signed by the bidder with his/her signature or by an agent 

authorized to bind the company to a contract.  Bids by partnerships must be signed with the 

partnership name and one of the members of the partnership, or by an authorized representative, 

followed by the signature and title of the person signing.  Bids by corporations must be signed 

with the name of the corporation, followed by the signature and title of person authorized to bind 

it in the matter.  All signature must be in ink and legible. 

 

Special Conditions - Where special conditions are written in the specifications, these conditions 

shall take precedence over any conditions listed under the “Instructions to Bidders”. 

Delivery – Prices bid shall be Free On Board (F.O.B.) to the location specified in the minimum 

specifications.  Deliveries will be accepted between 8:00 A.M. and 3:00 P.M., Monday through 

Friday.   

mailto:nstaley@peoriaparks.org


 
 

Additional Copies of Specifications -  Bidders may secure additional copies of the bid 

specifications at no cost from the Peoria Park District Purchasing Supervisor. 

Bid Preparation Costs - All costs incurred in the preparation and submission of bids and 

related documentation will be borne by the bidder.   

 

Bid Envelope Identification – All bids must be returned in a sealed envelope marked with the 

name of the bid for identification of bid.  Other forms or letters will not be accepted. 

Mailing of Bids – All bid proposals are to be mailed or delivered to the following: 

Secretary of the Board 

Peoria Park District 

1125 W. Lake Ave. 

Peoria, IL 61614 

 

The Park District assumes no responsibility for prompt and timely delivery of U.S. Mail or any 

other courier. 

 

Copeland “Anti-Kick Back” Act – Bidder shall comply with the Copeland “Anti-Kick Back” Act 

(18 USC 874) as supplemented in the Department of Labor Regulations (29 CPR Part 3).  The 

Act provides that each contractor or subcontractor shall be prohibited from inducing, by any 

means, any person employed in the construction, completion or repair of public work to give up 

any part of the compensation to which he is otherwise entitled. 

 

Human Rights Act – The contract will be subject to and governed by the rules and regulations 

of the Illinois Human Rights Act and rules applicable to public contracts, including equal 

employment opportunity, refraining from unlawful discriminations, and having written sexual 

harassment policies (775 ILCS 5/2-105). 

 

Freedom of Information Act – Procurement information shall be a public record subject to 

disclosure to the extent provided in the Illinois Freedom of Information Act (5 ILCS 140) and shall 

be available to the public as provided by the Peoria Park District Freedom of Information Policy.   

 

Conflict of Interest – Bidder certifies that no officer, agent or employee of the Peoria Park District 

who has an economic interest in the bid or proposal has participated in the bid or contract 

negotiations on the part of the Park District.  Bidder further certifies that the bid is made in good 

faith without collusion or fraud and is competing solely on its own behalf without obligation to any 

undisclosed person or firm.   

 

Audit Rights – Bidder agrees the Peoria Park District or its representatives shall have the right 

to examine any and all records which directly relate to this project.   

 

 



 
 

Hold Harmless and Indemnification Agreement – To the fullest extent permitted by law, the 

Vendor shall indemnify and hold harmless the Peoria Park District and their officers, officials, 

employees, volunteers and agents from and against all claims, damages, losses and expenses 

including but not limited to legal fees (attorney’s and paralegal’s fees and court costs), arising out 

of or resulting from the performance of the Vendor’s work, provided that any such claim, damage, 

loss or expense (i) is attributable to bodily injury, sickness, disease or death, or injury to or 

destruction of tangible property, other than the work itself, including the loss of use resulting there 

from and (ii) is caused in whole or in part by any wrongful or negligent act of omission of the 

Vendor, and Subcontractors, anyone directly or indirectly employed by any of them or anyone for 

whose acts any of them may be liable, except to the extent caused in part by a party indemnified 

hereunder.  Such obligation shall not be construed to negate, abridge, or otherwise reduce any 

other right or obligation of indemnity which would otherwise exist as to any party of person 

described in this Paragraph.  Vendor shall similarly protect, indemnify and hold and save harmless 

the Owner, its officers, officials, employees, volunteers and agents against and from any and all 

claims, costs, causes, actions and expenses including but not limited to legal fees, incurred by 

reason of Vendor’s breach of any of its obligations under, or Vendor’s default of, any provision of 

the Contract. 

No Strike Guarantee - In the event of any labor stoppage or slow down, Contractor shall be 

obligated to take all steps necessary in order to continue providing all services per the proposal 

documents.  No additional fees shall be allowed for measures taken to fulfill the contract. 

 

Nonexclusive Contract – The contract shall be a nonexclusive contract with the Peoria Park 

District.   

Assignment and Subcontracting – The successful vendor shall not assign, subcontract or 

otherwise transfer the duties and/or obligations of the services outlined in the Invitation for Bid 

without the prior written consent of the Peoria Park District.  Such consent shall not release the 

contracted vendor from any obligations and/or liabilities under the agreement.   

Waiver of Protest – By submitting a response to this Bid, each bidder expressly waives any and 

all rights that it may have to object, protest, or seek legal remedies whatsoever regarding any 

aspect of this request, the District's selection of the top bidder(s), the District's rejection of any or 

all responses, and any subsequent agreement(s) that might be entered into as a result of this Bid. 

Each bidder acknowledges, by response of a bid, that it is aware of and is voluntarily relinquishing 

its right to object, protest, or judicially challenge the solicitation, evaluation and award process as 

described in this Invitation for Bid. 

 

  



 
 

 

REQUIRED DOCUMENTS 

 

The following forms must be completed and submitted with the bid or proposal.  Failure to 

do so will result in the disqualification of the submitted bid or proposal. 

 

Certification of Compliance of the Listed Provisions and Laws – Bidder must complete and 

sign the form included in the bid package.   

 

Company Ownership Certification – Bidder must complete and sign the form included in the 

bid package.  

 

Certificate of Equal Employment Opportunity Compliance – Bidder must complete, sign and 

notarize the form included in the bid package. 

 

Workplace Profile – This report must be completed and returned with your bid package.  

Workforce Profile Instructions are included with the bid package for reference when completing 

the profile. 

 

W-9 Request for Taxpayer Identification Number and Certification – Bidder must complete 

and sign the form included in the bid package. 

 

Certificate of Insurance – Certificate of Insurance in amounts per the Contractor Insurance 

Requirements and an additional insured endorsement listing the Peoria Park District as additional 

insured. 

Bid Form – Bidder must complete fully and legibly the bid form included in the bid package.   

  



CERTIFICATION OF COMPLIANCE 

OF THE LISTED PROVISIONS AND LAWS 

 

 
1) Illinois Drug Free Workplace Act of 1991 

 
2) The Substance Abuse Prevention on Public Works Act Public Act 95-0635:  

  Prohibits the use of drugs and alcohol while performing work on a public works project. 

 

The Contractor/Subcontractor has signed collective bargaining agreement for all of its employees that deal   

with the subject matter or the Contractor/Subcontractor has a prevention program that meets or exceeds the 

requirements of the Public Act for all employees not covered by a collective bargaining agreement. 

 
3) Safety Compliance: 

Contractor/Subcontractors will comply with any and all prevailing occupational safety and health 

standards.  Such compliance may include a training component or require a written program of compliance. 

 
4) Illinois Criminal Code, Illinois Compiled Statutes 720 ILCS 5/33E-3 and 5/33E-4: 

Contractor/Subcontractor has not been barred from bidding on public contract as a result of bid rigging or 

bid rotating. 

 

 

 
The undersigned representative of the Contractor/Vendor hereby certifies to comply with the laws and 

provisions listed above. 

 

 

 

_____________________________________________ 
Contractor/Subcontractor 

 

 

_________________________________________________ 

Name of Authorized Representative (type or print) 

 

 

_________________________________________________ 

Signature of Authorized Representative 

 

 

_________________________________________________ 
Date 



 
PEORIA PARK DISTRICT 

Rev. 5/2022 

 

Company Ownership Certification 
 

In compliance with Illinois Public Act 102-265, and Peoria Park District policy, disclosure of the information requested 
in this form is required by the Peoria Park District.  Failure to properly complete and sign this form will result in it 
being returned unprocessed thereby resulting in a delay or denial of Company’s eligibility to transact business with 
Peoria Park District.  
 

Please answer all questions.  Note, Company may answer “Yes” to more than one category.  
 

• Is the Company a Minority Owned Business?   ____ YES  ____ NO   

Check One: 

____ Company holds Certification for this classification, or  

____ Company is self-certifying 
 

• Is the Company a Woman Owned Business?   ____ YES  ____ NO   

Check One: 

____ Company holds Certification for this classification, or  
____ Company is self-certifying  

 

• Is the Company a Disability-Owned Business?   ____ YES  ____ NO   

Check One: 

____ Company holds Certification for this classification, or  
____ Company is self-certifying  

 

• Is the Company a Veteran Owned Business?   ____ YES ____ NO   

Check One: 

____ Company holds Certification for this classification, or  
____ Company is self-certifying  

 

• Is the Company a Service Disabled Veteran Owned Business?  ____ YES  ____ NO   

Check One: 

____ Company holds Certification for this classification, or  
____ Company is self-certifying  

 

Does Company qualify as a small business under federal Small Business Administration?    ____ YES  ____ NO   
https://www.sba.gov/document/support-table-size-standards  

 
Please list the name(s) of the Company majority owner(s):______________________________________________  

Does Company have any parent and/or subsidiary companies?  ____ YES  ____ NO   

If yes, please list all companies: ____________________________________________________________ 

____________________________________________________________________________________ 
 
By signing this form, the Company and the individual signing below attest that the above questions have been answered 
truthfully, to the best of their knowledge. 
 
 
 
            Company Name  Company Address 
 
 

           Signature of Company Official  Name / Title 
 
 

           Telephone Number & Fax Number  Email Address 



 
PEORIA PARK DISTRICT 

Rev. 5/2022 

 

Definitions for Company Ownership Certification 

• Selected Classification of Owned Business means a business which is at least 51% owned by one or more persons of 
the selected ownership classification (i.e. minority, women, veteran, etc.), or in the case of a corporation, at least 
51% of the stock in which is owned by one or more persons of the selected ownership classification; and the 
management and daily operations of which are controlled by one or more of the selected ownership classification 
individuals who own it. 

• Control means the exclusive or ultimate and sole control of the business including, but not limited to, capital 
investment and all other financial matters, property, acquisitions, contract negotiations, legal matters, officer-
director-employee selection and comprehensive hiring, operating responsibilities, cost-control matters, income and 
dividend matters, financial transactions and rights of other shareholders or joint partners.  Control shall be real, 
substantial and continuing, no pro forma.  Control shall include the power to direct or cause the direction of the 
management and policies of the business and to make the day-to-day as well as major decisions in matters of policy, 
management and operations.  Control shall be exemplified by possessing the requisite knowledge and expertise to 
run the particular business and control shall not include simple majority or absentee ownership.   

• Minority person shall mean a person who is a citizen or lawful permanent resident of the United States and who is 
any of the following:  
a) American Indian or Alaska Native (a person having origins in any of the original peoples of North and South 

America, including Central America, and who maintains tribal affiliation or community attachment).  
b) Asian (a person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 

subcontinent, including, but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam).   

c) Black or African American (a person having origins in any of the black racial groups of Africa). 
d) Hispanic or Latino (a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish 

culture or origin, regardless of race).  
e) Native Hawaiian or Other Pacific Islander (a person having origins in any of the original peoples of Hawaii, 

Guam, Samoa, or other Pacific Islands). 

• Woman shall mean a person who is a citizen or lawful permanent resident of the United States and who is of the 
female gender.   

• Veteran means a person who (i) has been a member of the armed forces of the United States or, while a citizen of 
the United States, was a member of the armed forces of allies of the United States in time of hostilities with a foreign 
country and (ii) has served under one or more of the following conditions: (a) the veteran served a total of at least 6 
months; (b) the veteran served for the duration of hostilities regardless of the length of the engagement; (c) the 
veteran was discharged on the basis of hardship; or (d) the veteran was released from active duty because of a 
service connected disability and was discharged under honorable conditions. 

• Service-Disabled Veteran means a veteran who has been found to have 10% or more service-connected disability by 
the United States Department of Veterans Affairs or the United States Department of Defense. 

• A Person with a Disability means a person who is a citizen or lawful resident of the United States and is a person 
qualifying as being disabled, meaning a person with a severe physical or mental disability that:  

a) results from: amputation, arthritis, autism, blindness, burn injury, cancer, cerebral palsy, Crohn’s disease, 
cystic fibrosis, deafness, head injury, heart disease, hemiplegia, hemophilia, respiratory or pulmonary 
dysfunction, an intellectual disability, mental illness, multiple sclerosis, muscular dystrophy, musculoskeletal 
disorders, neurological disorders, including stroke and epilepsy, paraplegia, quadriplegia and other spinal cord 
conditions, sickle cell anemia, ulcerative colitis, specific learning disabilities, or end stage renal failure disease; 
and  

b) substantially limits one or more of the person’s major life activities.   
Another disability or combination of disabilities may also be considered as a severe disability for the purposes of item 
(a) of this subdivision if it is determined by an evaluation of the rehabilitation potential to cause a comparable 
degree of substantial functional limitation similar to the specific list of disabilities listed in item (a) of this subdivision.   

• Certification means a determination made by the Business Enterprise Council for Minorities, Women, and Persons 
with Disabilities, or by one delegated authority from the Council to make certifications, or by a State agency with 
statutory authority to make such a certification, that a business entity is a business owned by a minority, woman, or 
person with a disability for whatever purpose.  

 
 



V02072024 

 

_____ 
Initial 

 

Peoria Park District 
Certificate of Equal Employment Opportunity Compliance for Contractors & Vendors 

 

The Peoria Park District  is an Equal Opportunity Employer and  it agrees with each of  the provisions below and  requires  that all 
suppliers,  contractors,  subcontractors,  and  vendors  doing  business  with  the  Park  District  be  Certified  Equal  Employment 
Opportunity Employers in compliance with the Illinois Human Rights Act and such regulations promulgated thereunder, and, that 
any and all suppliers, contractors, subcontractors or vendors who are found to be in non‐compliance with the Illinois Human Rights 
Act or said  regulations may be declared  ineligible  for  future contracts with  this Park District; and,  that each and every supplier, 
contractor, subcontractor or vendor does at all times in connection with any dealings with this Park District agree as follows: 

1) That it will not discriminate against any employee or applicant for employment because of race, color, religion, sex, sexual 
orientation, marital status, order of protection status, national origin or ancestry, citizenship status, age, physical or mental 
disability unrelated to ability, military status or an unfavorable discharge from military service; and,  

further, that it will examine all job classifications to determine if minority persons or women are underutilized and will 
take appropriate affirmative action to rectify any underutilization [44 Ill Admin Code 750.110(b)]. 

2) That, if it hires additional employees in order to perform this contract or any portion of this contract, it will determine the 
availability (in accordance with the Illinois Department of Human Rights Rules and Regulations) of minorities and women 
in the areas from which it may reasonably recruit and it will hire for each job classification for which employees are hired 
in a way that minorities and women are not underutilized. 

3) That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all applicants will be 
afforded equal opportunity without discrimination because of race, color, religion, sex, sexual orientation, marital status, 
order of protection status, national origin or ancestry, citizenship status, age, physical or mental disability unrelated to 
ability, military status or an unfavorable discharge from military service. 

4) That  it will  send  to each  labor organization or  representative of workers with which  it has or  is bound by a  collective 
bargaining  or  other  agreement  or  understanding,  a  notice  advising  the  labor  organization  or  representative  of  the 
contractor's obligations under  the  Illinois Human Rights Act and  the Department’s Rules and Regulations.  If any  labor 
organization or representative fails or refuses to cooperate with the contractor in its efforts to comply with such Act and 
Rules and Regulations, the contractor will promptly notify the Peoria Park District and will recruit employees from other 
sources when necessary to fulfill its obligations under the contract. 

5) That it will submit reports as required by the Department’s Rules and Regulations, furnish all relevant information as may 
from time to time be requested by the Department or the Peoria Park District, and in all respects comply with the Illinois 
Human Rights Act and the Department’s Rules and Regulations. 

6) That it will permit access to all relevant books, records, accounts and work sites by personnel of the Peoria Park District 
and  the Department  for purposes of  investigation  to ascertain  compliance with  the  Illinois Human Rights Act and  the 
Department's Rules and Regulations. 

7) That it will include verbatim or by reference the provisions of this clause in every subcontract awarded under which any 
portion  of  the  contract  obligations  are  undertaken  or  assumed,  so  that  the  provisions  will  be  binding  upon  the 
subcontractor. In the same manner as with other provisions of this contract, the contractor will be liable for compliance 
with applicable provisions of this clause by subcontractors; and further it will promptly notify the Peoria Park District and 
the Department in the event any subcontractor fails or refuses to comply with the provisions. In addition, the contractor 
will  not  utilize  any  subcontractor  declared  by  the  Illinois Human  Rights  Commission  to  be  ineligible  for  contracts  or 
subcontracts with the State of Illinois or any of its political subdivisions or municipal corporations. 

Failure to properly complete and sign this form, certifying that the Company will agree to the above provisions of the Illinois Human 
Rights Act as well as the items below will result in it being returned unprocessed thereby resulting in a delay or denial of eligibility to 
be awarded work with the Peoria Park District. 

The Company certifies that it has a written sexual harassment policy meeting the Illinois Human Rights Act and Illinois Department 
of Human Rights requirements. 

 
 

Company Name  Company Address 
 
 

Signature of Company Official  Name / Title 
 
 

Telephone Number & Fax Number  Email Address 



 WORKFORCE PROFILE INSTRUCTIONS 
  
  
 
 
RACE/ETHNIC IDENTIFICATION 
 
WHITE (not of Hispanic origin):  All persons having origins in any of the original peoples of Europe, North Africa, or the Middle 
East. 
  
BLACK (not of Hispanic origin):  All persons having origins in any of the Black racial groups of Africa. 
  
HISPANIC:  All persons of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish culture or origin, 
regardless of race. 
  
ASIAN or PACIFIC ISLANDER:  All persons having origins in any of the original peoples of the Far East, Southeast Asia, the 
Indian Subcontinent, or the Pacific Islands.  This area includes, for example, China, India, Japan, Korea, the Philippine Islands, 
and Samoa. 
  
NATIVE AMERICAN or ALASKAN NATIVE:  All persons having origins in any of the original peoples of North America, and 
who maintain cultural identification through tribal affiliation or community recognition. 
  
  
 DESCRIPTION OF JOB CLASSIFICATIONS 
 
OFFICIALS, MANAGERS, AND SUPERVISORS - Occupations requiring administrative personnel who set broad policies, and 
exercise over-all responsibility for the execution of these policies, and direct individual departments or special phases of a firm's 
operations.  Includes:  officials, executives, middle management, plant managers, department managers/superintendents, salaried 
foremen who are members of management, purchasing agents and buyers, and kindred workers. 
  
PROFESSIONALS - Occupations requiring either college graduation or experience of such kind and amount as to provide a 
comparable background.  Includes:  accountants/auditors, airplane pilots and navigators, architects, artists, chemists, designers, 
dietitians, editors, engineers, lawyers, librarians, mathematicians, natural scientists, personnel and labor relations workers, physical 
scientists, physicians, social scientists, teachers, and kindred workers. 
  
TECHNICIANS - Occupations requiring combination of basic scientific knowledge and manual skill which can be obtained 
through about 2 years of post high school education, such as is offered in many technical institutes and junior colleges, or through 
equivalent on-the-job training.  Includes:  drafters, engineering aids, junior engineers, scientific assistants, surveyors, technical 
illustrators, technicians (medical, dental, electronic physical sciences), and kindred workers. 
  
SALES WORKERS - Occupations engaging wholly or primarily in direct selling.  Includes:  advertising agents/salespersons, 
insurance agents/brokers, real estate agents/brokers, stock and bond salespersons, demonstrators, salespersons and sales clerks, and 
kindred workers. 
  
OFFICE AND CLERICAL WORKERS - Includes all clerical type work regardless of level of difficulty, where the activities are 
predominantly non-manual though some manual work not directly involved with altering or transporting the products is included.  
Includes:  bookkeepers, cashiers, collectors (bills and accounts), messengers and office couriers, office machine operators, 
shipping and receiving clerks, stenographers, typist and secretaries, telegraph and telephone operators, and kindred workers. 
  
WHITE COLLAR TRAINEES - Persons engaged in formal training for official, managerial, professional, technical, sales, office 
and clerical occupations. 
  
SKILLED CRAFTS - Manual worker of relatively high skill level having a thorough and comprehensive knowledge of the 
processes involved in their work.  Exercise considerable independent judgement and usually receive an extensive period of 
training.  Includes:  the building trades hourly paid foremen and leadmen who are not members of management, mechanics and 
repairmen, skilled machining occupations, compositors and typesetters, electricians, engravers, job setters (metal), motion picture 
projectionists, pattern and model makers, stationary engineers, tailors and tailoresses, and kindred workers. 
  



APPRENTICES - Persons employed in a program including work training and related instruction to learn a trade or craft which is 
traditionally considered an apprenticeship, regardless of whether the program is registered with a Federal or State agency. 
  
ON-THE-JOB TRAINEES - Persons engaged in formal training for craftsmen when not trained under apprentice programs; semi-
skilled, unskilled and service occupations. 
  
SEMI-SKILLED WORKERS - Workers who operate machine or processing equipment or perform other factory-type duties of 
intermediate skill level which can be mastered in a few weeks and require only limited training. 
  
SERVICE WORKERS - Workers in both protective and non-protective service occupations.  Includes:  attendants (hospital and 
other institution, professional and personal service), barbers, charwomen and cleaners, cooks (except household), counter and 
fountain workers, elevator operators, fire fighters, guards, watchmen and doorkeepers, stewards, janitors, police officers and 
detectives, porters, waiters and waitresses, and kindred workers. 
  
UNSKILLED WORKERS - Workers in manual occupations which generally require no special training.  Perform elementary 
duties that may be learned in a few days and require the application of little or no independent judgement.  Includes:  garage 
laborers,  car washers and greasers, gardeners (except farm) and groundskeepers, longshoremen and stevedores, lumbermen, 
craftsmen and wood choppers, laborers performing lifting, digging, mixing loading and pulling operations, and kindred workers. 
 
  
  
 



WORKFORCE PROFILE  
 

               Job Classifications 
 

Black 
Employees 

White 
Employees 

Hispanic 
Employees 

Native American  
Employees 

Asian 
Employees 

Other 
Employees 

TOTAL 
EMPLOYEES 

     M     F     M     F     M     F     M     F     M     F     M     F     M    F  
1.   Officials, Managers, Supervisors               
2.   Professionals               
3.   Technicians               
4.   Sales               
5.   Office/Clerical               
6.   White Collar Trainees:               
               
7.   Skilled Crafts:               
               
               
8.   Apprentices:               
               
               
9.   On-the-job Trainees:               
               
               
10.  Semi-skilled               
               
11.  Service Workers               
12.  Unskilled               
                                             TOTALS               
 

 
 
COMPANY NAME:   ________________________________________________ 
 
05/2017 
 
 
 















INSURANCE REQUIREMENTS FOR 
VENDORS AND SUPPLIERS 

 
Company shall obtain insurance of the types and in the amounts listed below. 
 
A. Commercial General and Umbrella Liability Insurance 
 

Company shall maintain commercial general liability (CGL) and, if necessary, commercial 
umbrella insurance with a limit of not less than $1,000,000 each occurrence. If such CGL 
insurance contains a general aggregate limit, it shall apply separately to this project/location. 

 
CGL insurance shall be written on Insurance Services Office (ISO) occurrence form CG 00 01 10 
93, or a substitute form providing equivalent coverage, and shall cover liability arising from 
premises, operations, independent contractors, products-completed operations, personal injury 
and advertising injury, and liability assumed under an insured contract (including the tort liability 
of another assumed in a business contract). 

 
The Peoria Park District shall be included as an additional insured under the CGL, using ISO 
additional insured endorsement CG 20 26 or a substitute providing equivalent coverage, and 
under the commercial umbrella, if any. This insurance shall apply as primary insurance with 
respect to any other insurance or self-insurance afforded to District. Any insurance or self-
insurance maintained by the District shall be excess of Company’s insurance and shall not 
contribute with it.   

 
B. Business Auto and Umbrella Liability Insurance 
 

Company shall maintain business auto liability and, if necessary, commercial umbrella liability 
insurance with a limit of not less than $1,000,000 each accident. Such insurance shall cover 
liability arising out of any auto including owned, hired and non-owned autos. 

 
Business auto insurance shall be written on Insurance Services Office (ISO) form CA 00 01, CA 
00 05, CA 00 12, CA 00 20, or a substitute form providing equivalent liability coverage. If 
necessary, the policy shall be endorsed to provide contractual liability coverage equivalent to that 
provided in the 1990 and later editions of CA 00 01. 

 
C. Workers Compensation Insurance 

 
Company shall maintain workers compensation as required by state statute and employers 
liability insurance. 

 
D. General Insurance Provisions 
 

1. Evidence of Insurance 
 

Company shall furnish District with a certificate(s) of insurance and applicable policy 
endorsement(s), executed by a duly authorized representative of each insurer, showing 
compliance with the insurance requirements set forth above. 

 



 
All certificates shall provide for 30 days’ written notice to District prior to the cancellation or 
material change of any insurance referred to therein. Written notice to District shall be by certified 
mail, return receipt requested. 

 
Failure of District to demand such certificate, endorsement or other evidence of full compliance 
with these insurance requirements or failure of District to identify a deficiency from evidence that 
is provided shall not be construed as a waiver of Company’s obligation to maintain such 
insurance. 

 
District shall have the right, but not the obligation, of prohibiting Company from entering the 
premises until such certificates or other evidence that insurance has been placed in complete 
compliance with these requirements is received and approved by District. 
 
Failure to maintain the required insurance may result in termination of this Contract at District’s 
option.  

 
Company shall provide certified copies of all insurance policies required above within 10 days of 
Districts’ written request for said copies. 

 
2. Acceptability of Insurers 

 
For insurance companies which obtain a rating from A.M. Best, that rating should be no less than 
A VII using the most recent edition of the A.M. Best’s Key Rating Guide. If the Best’s rating is less 
than A VII or a Best’s rating is not obtained, the District has the right to reject insurance written by 
an insurer it deems unacceptable.  

 
3. Deductibles and Self-Insured Retentions 
 
Any deductibles or self-insured retentions must be declared to the District. At the option of the 
District, the Company may be asked to eliminate such deductibles or self-insured retentions as 
respects the District, its officers, officials, employees, volunteers and agents or required to 
procure a bond guaranteeing payment of losses and other related costs including but not limited 
to investigations, claim administration and defense expenses. 

 
4. Subcontractors 

 
Company shall cause each subcontractor employed by Company to purchase and maintain 
insurance of the type specified above. When requested by the District, Company shall furnish 
copies of certificates of insurance evidencing coverage for each subcontractor. 
 

E. Indemnification 
 

To the fullest extent permitted by law, the Company shall indemnify and hold harmless the District 
and its officers, officials, employees, volunteers and agents from and against all claims, damages, 
losses and expenses, including but not limited to legal fees (attorney’s and paralegals’ fees and 
court costs), arising out of or resulting from the Company’s activities, provided that any such 
claim, damage, loss or expense (i) is attributable to bodily injury, sickness, disease or death, or 



injury to or destruction of tangible property, and (ii) is caused in whole or in part by any negligent 
or wrongful act or omission of the Company, any Subcontractor, anyone directly or indirectly 
employed by any of them or anyone for whose acts any of them may be liable, except to the 
extent caused in part by a party indemnified hereunder. Such obligation shall not be construed to 
negate, abridge, or otherwise reduce any other right or obligation of indemnity which would 
otherwise exist as to any party or person described in this Paragraph. Company shall similarly 
protect, indemnify and hold and save harmless the District, its officers, officials, employees, 
volunteers and agents against and from any and all claims, costs, causes, actions and expenses 
including but not limited to legal fees, incurred by reason of Company’s breach of any of its 
obligations under, or Company’s default of, any provision of the Contract. 
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SCOPE OF REQUEST 

Scope of Work – The Peoria Park District is seeking quotes on various types of screen-printed 

shirts and hats.  The contract shall be for three (3) years with the option to renew for an additional 

two (2) years.  Prices shall be inclusive of all costs including delivery.  Individual prices bid will 

be examined per item as well as lowest approximate overall cost to determine the low bid.  

Designs and quantities are subject to change per order and cannot be determined at the 

time of bid.   

 

Pricing - Vendor shall submit bids based on the following information: 

 

1. Indicate the manufacturer of the item, style name/number for identification purposes.  

Specifics are as follows and are indicated on the bid form: 

Item A. Cotton approximately 6oz, 50/50 cotton/polyester blend, with and without      

            front pocket – Gildan #G200 or Fruit of the Loom #5930 

Item B. Dry-blend pullover hooded sweatshirt – Gildan #12500 

Item C. Dry-blend full-zip hooded sweatshirt, approximately 9oz 50/50 cotton/dry-  

            blend poly – Gildan #12600 

Item D. Dry-blend crewneck sweatshirt, approximately 9oz 50/50 cotton/dry-blend  

            poly – Gildan #12000 

Item E. Polyester 100%, approximately 4oz rapid dry interlock fabric shirt –  

            Sport-Tek PosiCharge Competitor #ST350 

Item F. Tank top 6oz, 100% cotton 

Item G. Ring spun cotton/polyester blend t-shirt, 4.3oz– Gildan  

Softstyle #64000 

   

1. A price for one color for each type of item is requested.  A set additional upcharge fee for 

two and three colors is requested.   

2. Indicate the price per unit of the specified item, including but not limited to, screen-printing, 

number of colors, shipping and/or delivery costs.   

3. Any additional fees not listed should be identified on the bid form in the miscellaneous 

section.   

4. Approximate yearly quantities needed are listed on Attachment A and should be used to 

submit a total yearly cost on the bid form.  Quantities are for bidding purposes only and 

may not reflect the actual number of items ordered.  Costs will be examined per item as 

well as lowest approximate overall cost to determine the low bid. 

a. Please include pricing for all items and not just those with quantities listed. The 

quantities listed are from the most recent information available.   

b. The Park reserves the right to increase or decrease the orders as needed.   

5. The Peoria Park District marketing team prefers to provide design artwork for orders. 

However, with prior written approval via purchase order issuance, the vendor may create 

a design. In such cases, a set design artwork fee is requested to compensate for the time 

and resources required. Minor modifications to existing designs will not incur this fee, 

though substantial design changes may be subject to additional charges as mutually 



 
 

agreed upon.  All designs must receive final approval from the marketing team prior to 

print.  

 

Unless otherwise stated, name brand specifications will describe apparel of a certain quality and 

indicate styles and features required.  Specific colors, number of colors, designs, sizing and 

quantities will be determined at time of order.     

 

Vendors wishing to quote alternate brands must submit product specifications, and samples if 

requested, to allow the Park District the ability to accurately evaluate if the products are an 

approved alternate.  The Park reserves the right to make final determination on approved equals. 

 

Successful vendor shall maintain a database of orders and accompanying shirt colors and logos 

for future use.  Additional quantities may be ordered after the initial order at quoted prices with 

issuance of a purchase order.  No additional fees may be assessed for additional quantities 

ordered. 

 

Ordering – Orders will be placed on an as-needed basis via issuance of a purchase order 

number by the Marketing Department.    The pricing shall be pursuant to unit costs indicated on 

the Bid Form.   

 

Logos to be used will be submitted at the time of order.  Vendor shall submit an order summary 

including product description, cost and a mockup of the order to staff for approval within 24 

business hours.  Within 48 business hours of receipt of the order summary, staff will approve the 

order summary and provide the purchase order number or will request changes.  

 

Additional quantities may be ordered after the initial order at quoted prices with issuance of a 

purchase order.  No additional fees may be assessed for additional quantities ordered. 

 

Vendor shall confirm the order via email within 24 business hours of purchase order receipt and 

shall provide the expected delivery date. 
 

Delivery - Vendor shall deliver the products with appropriate logo’s and lettering to the location 

identified on the purchase order.  Some orders for sports shirts may require a rapid turn-around 

time (72 hours).  This is beyond the Park’s control, as participants will not be denied enrollment 

due to late sign-ups.  Vendors unable to meet the rapid turn-around time are not encouraged to 

bid.  Additional charges may not be added for rapid turn-around times nor multiple or expedited 

deliveries.  All other orders shall be delivered within ten (10) business days of purchase order 

issuance. 

 

Length of Contract – Terms of the contract(s) shall be enforced for a period of three years with 

the option to renew for two additional years at bid prices.  The Park District reserves the right to 

cancel the contract(s) at any time without penalty should the level of service not be considered 

adequate by the Peoria Park District, for non-compliance with the specifications or as is in the 

best interests of the Park District.   



 
 

 

Supplies – The bidder, when submitting their bid package, shall take into consideration all 

necessary supplies and equipment which are required to fulfill the terms of the contract.  No 

additional compensation will be allowed for additional supplies, equipment or delivery/shipping 

costs.   

 

Contract Award – The District reserves the right to waive any technical deficiencies in the bid 

process.  The District reserves the right to accept any bid(s) which is, in the Board of Trustee’s 

judgment, in the best interests of the District considering both price and customer service.  The 

District reserves the right to reject any bid which is, in the Board of Trustee’s judgment, less 

capable of providing the high level of service required to complete the contract.  Nothing in this 

bid package precludes the ability for the Park District to negotiate multiple contracts under this 

request nor is all work of a similar nature included.   

Basis of Payment and Invoicing – All invoices, with corresponding purchase order number 

listed, shall be submitted via email to purchasing@peoriparks.org or by mail to the following 

address: 

Peoria Park District  

Attn:  Purchasing Office 

1125 W. Lake Ave. 

Peoria, IL 61614 

 

A purchase order number shall be issued for all awarded products and the number shall be 

referenced on the invoice.  The Peoria Park District is exempt from federal, state and local 

taxes.   A certificate of exemption will be furnished upon request.  

 

Standard terms are Net 60.   However, the Park District may take advantage of any cash 

discount offered in this proposal for prompt payment.   Discount terms will be considered in 

determining the low bidder. 

 

Termination for Default– If the vendor fails to perform the work to the standards as determined 

by the Peoria Park District and recognized within the community as being standard or does not 

complete the assigned work within reasonable times as determined by the Peoria Park District, 

then the Peoria Park District has the right to terminate the contract upon a ten (10) day written 

notification delivered by certified mail to the vendor’s address on record. 

 

Vendor Registration – During the bid process vendors are encouraged, but not required, to 

register with the Peoria Park District at the following website:  https://vendors.peoriaparks.org/ .  

Successful vendor will be required to register prior to contract award.   

Questions - Questions pertaining to the bid must be submitted in writing no later than 3:00 pm 

CT on Thursday, February 20, 2025 to nstaley@peoriaparks.org to allow sufficient time for an 

addendum to be issued to all bidders.  

mailto:purchasing@peoriparks.org
https://vendors.peoriaparks.org/
mailto:nstaley@peoriaparks.org


Bid Form - Per Item Cost

Screenprinted Shirts and Hats 25-01-IFB

1 Color Print on Front OR Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

ITEM A - No Pocket Tshirt $ $ $ $ $ $

ITEM A - Pocket Tshirt $ $ $ $ $ $

ITEM B - Hooded Pull-over Sweatshirt $ $ $ $ $ $

ITEM C - Zipper Front Hooded Sweatshirt $ $ $ $ $ $

ITEM D - Crewneck Sweatshirt $ $ $ $ $ $

ITEM E - Polyester Shirt $ $ $ $ $ $

ITEM F - Tank top $ $ $ $ $ $

ITEM G - "Softstyle" Tshirt $ $ $ $ $ $

$

$

1 Color Print on Front AND Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

ITEM A - No Pocket Tshirt $ $ $ $ $ $

ITEM A - Pocket Tshirt $ $ $ $ $ $

ITEM B - Hooded Pull-over Sweatshirt $ $ $ $ $ $

ITEM C - Zipper Front Hooded Sweatshirt $ $ $ $ $ $

ITEM D - Crewneck Sweatshirt $ $ $ $ $ $

ITEM E - Polyester Shirt $ $ $ $ $ $

ITEM F - Tank top $ $ $ $ $ $

ITEM G - "Softstyle" Tshirt $ $ $ $ $ $

$

$

Set Design Artwork Fee $

Up Charge per Shirt for 2 Color Print on Front OR Back - Any Size

Up Charge per Shirt for 2 Color Print on Front AND Back - Any Size

Up Charge per Shirt for 3 Color Print on Front OR Back - Any Size

Up Charge per Shirt for 3 Color Print on Front AND Back - Any Size



Bid Form - Per Item Cost

Screenprinted Shirts and Hats 25-01-IFB

Sports Hats - Screenprinted Youth Adult

6 Panel Hat $ $

$

$

Additional Fee per Number for Sports Shirts

Additional Fee per Sleeve Print

Additional Charges per Shirt/Sweatshirt

Miscellanous Fees:



 
 

Bid Form 

Screenprinted Shirts and Hats 

 

Approximate Yearly Cost: $      

*The Bid Form – Per Item Cost must be completed in its entirety and attached. 

 

Percentage Increase for 2 Year Renewal Option, if exercised:     % 

 

 

The bidder acknowledges the following addenda, if any: 

Addenda #:  _______   Dated ________         Addenda #:  ________   Dated ________ 

 

The undersigned certifies that this bid is in accordance with Peoria Park District Specifications.  

By signing below, I do hereby certify that I am a duly authorized agent of the company and certify 

that the company is not barred from bidding on a public contract as a result of a violation of either 

Section 33E-3 (bid-rigging) or Section 33E-4 (bid-rotating) of the Illinois Criminal Code, contained 

in Chapter 38 of the Illinois Revised Statutes.  

 

Bid Submitted By: 
 
              

Name of Bidder 
 
              

Please list all parent and subsidiary companies (if any) 
 
              

Address 
 
               
                                      City                    State                Zip Code 
 
                        
                                                 Phone                             E-mail 
 
              
                Name of Authorized Representative (type or print) 
 
              
                Signature of Authorized Representative                             Date 
 
  



ATTACHMENT A - APPROXIMATE YEARLY QUANTITIES* 

SCREENPRINTED SHIRTS AND HATS

1 Color Print on Front OR Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

No Pocket Tshirt - Item A 1100 900 100 5 10 10

Polyester Shirt - Item E 0 185 35 0 0 0

2 Color Print on Front OR Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

No Pocket Tshirt - Item A 20 285 60 5 90 20

Tank top - Item F 0 35 5 0 0 0

1 Color Print on Front AND Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

No Pocket Tshirt - Item A 30 1100 165 10 10 15

Pocket Tshirt - Item A 0 25 100 10 30 30

Hooded Pull-over Sweatshirt - Item B 0 90 30 0 10 10

Zipper Front Hooded Sweatshirt - Item C 0 80 35 5 5 5

Crewneck Sweatshirt - Item D 0 25 6 0 5 5

Polyester Shirt - Item E 0 10 0 0 0 0

Tank top - Item F 0 50 5 0 0 0

90/10 Polyester/Cotton Tshirt - Item G 0 400 30 20 0 0

2 Color Print on Front AND Back Youth Adult XS-XL Adult 2L-3XL Adult 4XL-5XL Adult LT-XLT Adult 2XLT-3XLT

No Pocket Tshirt - Item A 0 90 20 0 0 0

Sports Hats Youth Adult 

6 Panel Hat 250 20

Additional Charges per Shirt/Sweatshirt

Additional Fee per Number for Sports Shirts 1010 numbers

Additional Fee per Sleeve Print 145 sleeves

*Approximate Yearly Quantities are for bidding purposes only and may not reflect the actual quantities ordered.  

The District reserves the right to adjust quantities at the bid prices.
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